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W&O Restaurant POS

Chanterl: Restaurant Settings

The first task obetting upRestauranPOS is complétg your Restauranprofile. Tap
Settings >Restaurant

< Restaurant

Name Restaurant name

Email Restaurant email

Currency USD(S)

Currency position $9.9 =
Decimal place 2 o .
Operation hours 12:00 AM 11:59 PM

Operation hours will be used in viewing report. You can set end time earlier than start time for pub
operation hours.

You cansetupName,Mail, Currency andecimal PlaceEnsure anything entered here is
appropriate for public consumptioand their formats are correct. The email entered here will
be the default email when you send report on W&O POS.
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Chanter2: Setting Up Your Menu

2.1 Setting Up Your Table Group

¢ Table group of=2dd I peleteall

First floor

Second floor

You canmanage Table Group by Add, Update and Delete. YowassignReceipt Printer to
Table Group supporting multiple printers. Ycannotdelete Table Group if the order is using
and has not closed yet.

2.2 Setting Up Your Table

< Table o= add I peleteall

101 =

102 —

103 =~

104 —

105 =

107 -~

108 —
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You canmanage Table by Add, Update and Delete. You can arfeadgle ®quence by
tapping the icon on right side and dragging themwhereveiposition whichyou want

Edit table

Name

105

Table group

First floor

Tap on the bar of each table and you assignit to different Table Gup. Youcannotddete
Table if the order is using and has not closed yet.

2.3 Setting Up Your Category
< Category wf=add I peleteall Faimport ata Export

Salads —

Sandwiches ===

Main —

Appetizers —

Sweets —

Drinks —

Copyright © 201 - 2017 Android Application Development Hong Kong. All Rights Rese



W&O Restaurant POS

You canmanage Category by Add, Update and Delete ai§e provide Import and Expaxi

help you easily creatingategoriesYou can set Background Color anosRion of he

category butannotdelete Category if the order is using and has not closed yet.

2.4 Setting Up Your Item

& ltem == Add [SiPrinter []Kitchen Display £
Enable .
Salads Sandwiches Main

Name
Endive & Orange = Category
$13.00
Caesar Salad —~ Kitchen Name
$15.00 e

Price 0 E
French Green Beans -
$15.00 | TakeoutPrice 0 =
Arugula v .

== | Member Price 1 0
$12.00 +
Acar . Member Price 2 0 +
$14.00 -
Member Price 3 0 +

Afghan salad —
$19.00 Cost0 o=
Antipasto -
$1 o — _
Bean salad -~

You canmanage Item by Add, Update, Duplicate and Delete. We also provide Import and
Export to help you easily creating items. On the Item deategkes), you can assign Modifier,
Kitchen Note, Printer, Kitchen Display and Tax. Kitchen Name is used in kitchen printout.
You cannotdelete Item if the order is using and has not closed yet.

=f=Add  [Siprinter  [] Kitchen Display

Enable .
Salads Sandwiches Main
Name
Endive & Orange = Category
$13.00
Caesar Salad —~ Kitchen Name
$15.00 s
Price 0 — +
French Green Beans -
$15.00 " | Takeout Price 0 — e
Arugula e Member Price 10 — +
$12.00 e
| Member Price 2 0
$14.00 — oy
Member Price 30 — +
Afghan salad —
$19.00 Barcode 1
Antipasto - —

$1 o _
Bean salad -~
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You can change the sequence of the items by pressing it aygirdydt to wherever you want.
Also, Cost andstock QTYfields will disappear once you set up the inventory functang
you can manage them in theventoryManagement(Chapter 15)

2.5 Setting Up Your Modifier

< Modifier = Add

-

Drink = | Group Name |Size

Size = Add | Delete all | Import Export ‘
+ Regular $1.00
+ Large $2.00

You canmanage Modifier by Add, Update anelBte. We also provide Import and Export to

help you easily creating modifiers. Modifier is used to adjust the price of ltem.

< Modifier = Add

Drink = | Group Name Spice

Size — Add Delete all Import Export ‘

- ice $0.00

When tapping the add icon on the upper right corner, you can go to the page for setting up

new modifier group. After inputtopdl information, you can tap&ve to save the new group.
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< ltem = Add 51 Printer [EVISCNA I
1 voaner v

Import
Salads Sandwiches Main (] Kitchen Note(Mus
Discountable Export
Endive & Orange . i )
$13.00 = ModifierNo modifier _ odifier

Caesar Salad Kitchen Note No note

$15.00

{It

Kitchen Note

Printer Don't print

French Green Beans
$15.00 Kitchen Display Kitchen Display 1

l

Arugula -
$12.00

Acar -
$14.00

#fFftffff #ff000000
Afghan salad —

$19.00 Font Default

Background Font Preview

Antipasto
$15.00

{Ib

Duplicate
Bean salad -~

To enable these settings, you have to assign them to your menu in the item screen, otherwise
you cannot see these modifiers in the ordering screen.

2.6 Setting Up Your Kitchen N ote

<  Kitchen Note = Add
Size Group Name Temperature
Flavor Add Note Delete all | Import ‘ Export ‘
Add Sugar Lessice
Add milk Much ice
Temperature Regular cold
Accessories Hot

You can preset Kihen Note. The Kitchen Note will show on kitchen print out.
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== Add 1 Printer [ENRTR I
Import
Salads Sandwiches Main (] Kitchen Note(Mus
Discountable Export
Endive & Orange o~ . .
SR = Modifier No modifier Modifier
Kitchen Note No note
g?:sl:; Salad = Kitchen Note

Printer Don't print

French Green Beans
$15.00 Kitchen Display Kitchen Display 1

It

Arugula
$12.00

It

Acar
$14.00

It

#fFftffff #ff000000
Afghan salad —

$19.00 Font Default

Background Font Preview

Antipasto
$15.00

It

Bean salad -~

To enable these settings, you have to assign them to your menu item in the item screen,
otherwise you cannot see these kitchen notes in the ordering screen.

2.7 Setting Up Your Void Reason

Add Void Reason

You can preset Void Reason. When Void Item or Void Order, you can choose from them.
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2.8 Setting Up Your Price Schedule
< Price Schedule o= Add

Morning special Name birthday

Start Date 2016-11-04

Lunch special
End Date 2016-11-04

Afternoon tea special
Start Time 12:00 AM

End Time 11:59 PM

$5

Choose ltems

[] sundays [] Mondays [] Tuesdays [ Wednesdays [_] Thursdays
[T Fridays [ saturdays
Disable 1%

You canmanage Price Schedule by Add, Update, Delete, Enable and Disable. The Price
Schedule is used to adjust price of specific Item at pelcly. Remember to tap the switch
on the bottom to enable your price schedule.

2.9 Setting Up Your Discount

Update Discount

Reason Coupon 10

Amount  $10

You can preset Discount with percentage or amount. Tap the amount icon and you can change
to percentage.
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2.10 Setting Up Your Surcharge

Surcharge

Name Additional fee

Percentage % 10

You can preet Sirchargewith percentage or amount.

2.11 Setting Up Your Tax
W&O POSsuppors menu prices Include Tax or Exclude Tax. Here shows how to setup
Include Tax.

1. From the Menu, go to Settings>Menu>Tax.

L our

Restaurant Add/delete/update discount
Menu Gratuity ,

Update gratuity
Dinels Surcharge

Add/delete/update
Takeout

Tax
Delivery Setup tax

Payment Method
Tab Add/delete/update
Reservation Invoice Number

The initial value: 00001
Device

Order Number

The initial value: 00001
Advanced
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2. Input Tax Name and Tax Rate. And Choose Item Price Insllidz.

Setup Tax

Disable
Tax 1

Tax name

Tax 2

Tax name Tax rate

Tax3

Tax name Tax rate

Tax number

[7] Price excludes tax
[T Apply Tax on discount

[T] Apply Tax on surcharge

3. Then assign Tax to Menu Item

4. When you close the order, the tax is included in the menu price. The tax amount is
showing for reference.
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_ sty ‘ Piacount ‘ = _

Table: 109, 1 Guests S HEE
Order: 00005 U $4.99
Server: Manager Total: $55.00 Pay: $55.00
Time: 2016-01-02 10:55 AM Paid: 30_00 hanne: $0.00
ERtoliE D Cash ‘ Master Visa ‘ Debit Card Cheque ‘ Gift Ce
1 Caesar Salad $15.00
1 Endive & Orange $13.00
1 French Green Beans $15.00 7 8 9 Customer
Total: $5500
Tax Included in Total: $4.9§| 4 5 6
1 2 3

Here is how to setup Exclude Tax. In the Setup Tax, choose Item Price Excludes Tax.

Setup Tax

Disable
Tax 1

Tax name

Tax 2

Tax name Tax rate

Tax3

Tax name Tax rate

Tax number

[] Price excludes tax

[ Apply Tax on discount

[T] Apply Tax on surcharge

Then when you close ¢horder, the tax is excluded in the menu price. Thartaount is
calculated and addse the total amount.
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_ sty ‘ Piacount ‘ = _

Table: 109, 1 Guests S HEEI
Order: 00005 e $5.50
Server: Manager Total: $60.50 Pay: $60.50
Time: 2016-01-02 10:53 AM Paid: 30_00 hanne: $0_00
ERtoliE D Cash ‘ Master Visa ‘ Debit Card Cheque ‘ Gift Ce
1 Caesar Salad $15.00
1 Endive & Orange $13.00
1 French Green Beans $15.00 7 8 9 Customer
l: .|
Tax: $5.50
Total: $60.50 B - -
1 2 3

2.12 Setting Up Your Payment Method

Update payment method

Name

Master

Type

Rounding

0.05

@ Round
O Round up

O Round down

[7] open drawer [7] pefault

Enable

You canmanage Payment Method by Add, Update and Delete. If the Open Drawer is checked,
the castdrawerwill be opened when you close Order. The Default Payment Method will be
used when you make Quick Pay. You can also setup Rounding.

2.13 Setting Up Your Invoice Number
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Initial invoice number

The current value: 00007

prefix 00001

You need to setumitial Invoice Number. The Prefix and Suffix cannot be empty, and the
length ofOrder Numbeis no more than 18igits. The Invoice Number will increase by 1
when you make new Order.

Distinguished from the Order Number, the Invoice number is shown to the customers, thus
you can find it in the ordering and ordered screen, the reaeigthe Orders screen.

2.14 Setting Up Your Order Number
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